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Centres Coordination Panel 

Through the Centres Coordination Panel you can manage all the tasks and see the status of your country centres, in particular you 

are allowed to change the Referent person of the centre and freeze old Centres that do not collect data anymore. 

The three columns on the right of each centre indicate the status of the centre itself (if it is approved, waiting for approval, freezed, 

etc.), the status of structural data (if they are complete, incomplete or not updated) and the status of the referent person (if it is 

approved for the centre, waiting for approval, or if he/she does not affere to the centre anymore). 



New Centres approval 

Each time a new centre of your country registers itself in the WebCentre, an e-mail will be automatically sent to you to request your 

approval. You can directly approve the centre by clicking the correct link on the e-mail, or you can go to the “Information on centre” 

page in the WebCentre, where you find a warning that requests you to approve or reject the centre. 

The same procedure must be followed for each of the projects the centre requests participation in. 

 

When you are in the Centre Coordination Panel, if a new centre requires your approval or a centre requested the participation in new 

projects, you will find a yellow warning icon in the “Project status” column. By clicking on this icon you will be redirected to the 

“Information on Centre” page so that you can approve or reject the participation.  



Policy to follow in Centre approval 

Before approving a centre, you have to wait for two conditions to be met: 

 The referent of the centre sent you the registration module 

When the Centre complete the registration, an e-mail is sent to the person indicated as Centre Referent, with a module in 

attachment. The Head of the ICU must sign this module and send it to you by e-mail or fax. 

 The Structural Data of the Centre has been completed 

You can check this condition in the Centres Coordination Panel: if there’s a green icon in the column “Structural Data”, the 

centre has completed the filling. Otherwise the Centre Referent must fill in all the missing data or confirm the old data, if more 

than a year has passed before the last confirmation. 

 

  



Change the Centre Referent 

In order to change the referent person, you have to click on the pencil icon  in the right-most column (“Referent Status”). A popup 

will appear, indicating the current referent person and the list of people registered for this centre. The new referent people must be 

registered to the portal and affere to the centre to be indicated as the new referent. 

Once you select and confirm the new referent person, an e-mail will be sent to him/her, and he/she will have all the rights to manage 

centre users and details. 

If the new referent is not registered yet, he/she should register to GiViTI web by following the procedure indicated in the “GiViTI web 

HandBook”. Since the approval of the old referent is required in order to the new registered user to affere to the centre, also Country 

Coordinators have the rights to approve the participation of users in centres (by following the procedure indicated in the “WebCentre 

Handbook - Centre referent”).  



Freeze old centres 

You can freeze old centres by going to their detail page in the Centre Master Data tab, and click on the “Freeze” button. When you 

are in the Centre Coordination panel, if you click on the icon in the “Centre Status” column you will automatically be redirected to the 

appropriate page. 

Policy to follow when freezing centres 

Freezing a centre is a procedure that allows you to mark centres that does not participate anymore to all the ProSAFE related 

projects, that is, they suspended (temporarily or definitively) data collecting. This centres are excluded from periodical data quality 

analysis and are not shown by default in stats. Centres must be unfrozen when they restart to actively collecting data. 

If instead the ward is definitively closed (no possibility at all to start again in the future), you must contact us to definitively block their 

data (they will maintain the rights to see old data anyway).  



ProSAFE and CREACTIVE stats 

In the stats page you can have a first insight on the situation of the centres of your country.The left chart shows you the last time 

centres have been online (the blue bar) and the last time ProSAFE sent data to our central data collection server (the coloured bars). 

The right chart shows for each centre the version of ProSAFE  they have, updated to the last time they were online. 



At the bottom of the page you find a table with the same details. Both the table and the charts can be filtered through the fields you 

find at the top of the page. By clicking on the pencil icon at the left of each centre, you’ll be redirected to the Centre Infos main page. 

In the left menu you’ll also find the same stats page automatically filtered only for the centres that participate to CREACTIVE project. 

  



With this tool you can recognize two types of problems: 

● Centres that have not been online in the last period, they could have technical problems with the connection to the central 

server, or they are not using ProSAFE. 

● Centres that have not synchronized data in the last period even if they are online, they could have technical problems 

with sending data to the central server, or they are not keeping open the ProSAFE Master for a sufficient time to let it send all 

the database (the ideal situation is that ProSAFE Master is always opened). 

Please remember that being online and with synchronized data does not  guarantee that the centre is collecting data. You can 

only desume that ProSAFE software (and in particular the Master installation) is frequently or  constantly opened  (as it should be) 

and that there are no technical problems in communication between the centre and our central server. 

To have a deep insight on actual data collection you should use a more sophisticated tool like the Analyzer. 

 

 

 

 

 

 

 

 

 

 

All the docs and handbooks can be found at http://givitiweb.marionegri.it/Help 

http://givitiweb.marionegri.it/Help

